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AREA DIDATTICA E SERVIZI AGLI STUDENTI

Ufficio Mobilità e Relazioni Internazionali
To the University of Teramo
International Relations Office
Mr Sergio Palombieri
Campus Universitario di Coste S. Agostino

Via R. Balzarini, 1 – 64100 Teramo - IT

phone: +39 (0)861 266077
e-mail:  spalombieri@unite.it  
Key Action 1: Learning Mobility of Individuals

Activity: Student Mobility for Traineeships between Programme Countries

a.a. 20_/202_
LETTER OF INTENT

We hereby declare to cooperate with the University of Teramo within the framework of the ERASMUS+ - Key Action 1: Learning Mobility of Individuals, Activity - Student Mobility for Traineeships, for the realization of a training period abroad in an enterprise or any other relevant workplace.
The project aims to support participants in the acquisition of competences,  knowledge, skills and attitudes improving their personal development and career prospects, increasing their  sense of initiative and entrepreneurship, as well as to enhance participants' foreign languages competences.  
The total number of trainees we can receive is________, for a period of ___ weeks (from 2 to 12 months). The admitted period for the realization of the traineeship runs from June 202__ to Septembrer 202__ (max 30 september).
In order to establish a defined training plan for the trainees, the undersigned organisation and the sending organisation will jointly analyse candidates’ applications. 

The placements offered by the undersigned organisation could deal with the following activity areas:

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Language competence required to the Trainee: 

Language: _____________ [workplace main language] 
Level A1 (     A2 (     B1 (     B2 (     C1 (     C2 (
We will engage ourselves to fulfil the responsibilities as stated in the:
Partnership Quality Commitment 

The sending organisation undertakes to:
	Define
	placement objectives in terms of the skills and competencies to be developed.

	Choose
	the appropriate target country, host organisation, project duration and placement content to achieve these objectives.

	Select
	beneficiaries on the basis of clearly defined and transparent criteria.

	Prepare
	beneficiaries in collaboration with partner organisations for the practical, professional and cultural life of the host country, in particular through language training tailored to meet their occupational needs.

	Establish
	a contract whose contents are transparent for all parties involved.

	Manage
	transport, accommodation, visa/work permit arrangements and social security cover and insurance.

	Evaluate
	with each beneficiary the personal and professional development achieved through participation in the Leonardo  programme.


The sending and host organisations jointly undertake to:
	Negotiate
	a tailor-made programme for each beneficiary (if possible during preparatory visits).

	Agree
	monitoring and mentoring arrangements.

	Implement
	agreed validation procedures to ensure recognition of skills and competencies acquired.

	Establish
	appropriate communications channels for all parties including beneficiaries.

	Evaluate
	the progress of the project on an on-going basis and take appropriate action if required.


The host organisation undertakes to:
	Foster
	understanding of the culture and mentality of the host country.

	Assign
	to beneficiaries tasks and responsabilities to match their knowledge, skills, competencies and training objectives and ensure that appropriate equipment and support is available.

	Identify
	a tutor to monitor the beneficiary’s training progress.

	Provide
	practical support if required.

	Check
	appropriate insurance cover for each beneficiary.


The beneficiary undertakes to:
	Comply
	with all arrangements negotiated for his/her placement and to do his/her best to make the placement a success.

	Abide
	by the rules and regulations of the host organisation, its normal working hours, code of conduct and rules of confidentiality.

	Communicate
	with promoter/sending organisation about any problem or changes regarding the placement.

	Submit
	a report in the specified format, together with requested supporting documentation in respect of costs, at the end of the placement .


Date: 

Official Name of the Organisation: 
Reference person (tutor): 
Address: 

Phone: 

Fax: 

E-mail:

Name and Signature of an authorized person: 

Function in the organisation: 

Stamp of the organisation: 
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